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Admissions
Caldecote Preschool aims to be accessible to children and families from all sections of the local community.  Information about the setting is available through the Caldecote Journal, Cambridgeshire County Council and the Caldecote Preschool website.

Procedures

· Prospective parents are welcome to contact the Manager to make an appointment to visit Preschool.
· Names and contact details of children interested in future places at Caldecote Preschool are kept on a Register of Interest by the Admissions and Funding Administrator. The list does not signify a guaranteed place, nor is the family required to take up their place when offered.
· The maximum number of children per session will be based on the availability of space; the maximum number of children in a session is 28, based on the size and facilities of the setting.  The actual number of children per session is discretionary, based on the needs of the particular group.  We will strive to accommodate as many children as possible, subject to the safety and wellbeing of the children and staff.
· Children are eligible to attend Preschool from the beginning of the term in which they turn 3 years old, but this is at the discretion of the Manager.
· We have some places available for ‘Funded’ 2year olds and ‘Working Family’ funded 2year olds. Places for 2 year olds may be capped at maximum of 4-5 per session, depending on the needs of the children.
· We operate sessions every day from 8am until 3pm, depending on need and sustainability.  Sessions run as follows:
· 8am – 9am	Early add-on session (except Friday’s)
· 9am – 12pm	Morning session
· 9am – 1pm 	 Morning session & lunch
· 12pm – 3pm	Lunch & afternoon session
· 9am-3pm            All day session
· We continue to support children’s learning and development throughout the day in accordance with EYFS guidelines.
· If the Preschool is fully subscribed, places are available according to the following priorities:
· School Risers / Children in their Preschool year
· Looked-after children
· Funded 2year olds
· 3year olds claiming Universal hours
· 3 year olds claiming Extended hours
· 2year olds claiming ‘Working Family’ hours
Following this, we can accept:
· Those with siblings at Preschool.
· Those with siblings at Caldecote Primary School.
· Children living within the catchment area of Caldecote and surrounding villages, which mirrors the catchment area of Caldecote Primary School.
· All other applicants.
· The final judgement rests with the Admissions and Funding Administrator in consultation with the Committee and Manager.
· If Preschool is under-subscribed, places may be offered to children living outside the catchment area who have expressed an interest and will be prioritised by age.
· If Preschool is under-subscribed, places may be offered to children in the term before they would normally be eligible, at the discretion of the Admissions and Funding Administrator and the Manager, following an assessment by the Manager.  Places for children starting before they are eligible will be prioritised according to the ‘Narrowing the Gap’ agenda.
· Sessions may be withdrawn if insufficient numbers make the sessions non-viable (based on overhead expenses and wage costs).
· In the event that Preschool is over-subscribed, we reserve the right to limit the number of sessions offered to each new starter in order to accommodate a greater number of eligible children.
· The Committee will review annually the number of sessions to be offered to children in each year group.
· Caldecote Preschool operates an Equality and Diversity policy.
· We aim to be flexible about accommodating the needs of individual children and families in terms of their termly booked session patterns.
· We operate a non-attendance policy. 
· The staff to children ratio will be 1:8 for all sessions, and 1:4 (and 1:5 where needed) for children under 3 years.
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