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	Caldecote Preschool Policies



02	Fire safety, critical incident evacuation and emergency invacuation policy

Procedures
· The basis of fire safety is risk assessment. This is carried out by the manager.
· The manager has received training in fire safety that is sufficient for them to be competent to carry out risk assessments.  
· Fire doors are clearly marked, never obstructed and are easily opened from the inside.
· Smoke detectors/alarms and firefighting appliances conform to BSEN standards and are checked by Cambridgeshire County Council as specified.
· Our emergency evacuation procedures are:
· clearly displayed in the premises.
· explained to new members of staff, volunteers and parents.
· practised regularly.
· Records are kept of all drills and the servicing of fire safety equipment.

Fire 
· The fire alarm will sound continuously.
· Staff, children, parents and volunteers leave the setting, assemble briefly outside the building and then proceed immediately to the play area opposite the school. The children will be connected together by means of connected rings and a member of staff will stand in the road to stop traffic as necessary while the children cross. 
· A member of staff checks the toilets to ensure that everyone has left the building and closes all fire doors in the setting.
· A register of children, staff and volunteers will be taken.
· School will be informed by the Manager or Deputy manager

Critical incident 
· In the event of a critical incident, such as a bomb threat, fire evacuation procedures are carried out as above.  Staff, children, volunteers and parents will assemble briefly outside the building and then proceed immediately to the play area opposite the school.  The children will be connected together by means of connected rings and a member of staff will stand in the road to stop traffic as necessary while the children cross.
· As this is an emergency evacuation from the premises, we will maintain usual setting ratios of 1:6 rather than the 1:2 ratio we would require for organised outings.
· School will be informed by the Manager or Deputy manager.

Emergency Invacuation 
Invacuation will be required in case of a suspected danger from outside the setting, such as a terrorist threat. ‘Lock-down’ of a building/group of buildings is intended to secure and protect occupants in the proximity of an immediate threat. By controlling movement in an area, emergency services can contain and handle the situation more effectively. The setting manager is aware of the current terrorist alert level, as available at www.mi5.gov.uk/threat-levels and we follow any additional advice issued by the local authority. Emergency procedures are reviewed and added to if needed.  Information about this procedure is shared with parents and all staff are aware of their role during ‘lockdown’.
· The signal to commence invacuation procedures will be given by the Fire Safety Officer and consist of a whistle blown in short bursts.
· The external doors to garden will the locked by a member of staff. The main entrance will remain locked. Window and door blinds will be closed.
· Preschool will invacuate to the Sensory room.
· A register of children, staff and volunteers will be taken.
· Children will be encouraged to stay low and keep calm.
· Staff will tune into a local TV or radio station for more information.
· Staff will NOT make non-essential calls on mobile phones or landlines.
· School will be informed by the manager or deputy manager by telephone.
· A text/phone message will be issued to parents when lockdown is confirmed.
Due to an incident we have been advised by the emergency services to secure the premises and stay put until we are given the ‘all clear’. Please do not attempt to collect your child until it is safe to do so. We will let you know as soon as we are able to when that is likely to be. In the meantime we need to keep our telephone lines clear and would appreciate your cooperation in not calling unless it is vital that you speak to us.
· Staff and children will remain in lockdown until the all clear is given by the emergency services.
· In the event of an incident it is inevitable that parents will want to come to the setting and collect their children immediately. They will be discouraged from doing so, until the emergency services give the ‘all clear’. Staff will be always acting on the advice of the emergency services.

Drills
All drills will be recorded in the fire drill record book and will contain:
· Date and time of the drill.
· How long it took.
· Whether there were any problems that delayed evacuation.
· Any further action taken to improve the drill procedure.
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